	

	STUDENT ENROLMENT FILE CHECKLIST (Domestic)
Form 2a (v1)



	
Student Name: 





ID No: 




Qualification: 





Year:
 




Qual Code: 





	
	Documents required
	Tick

	1
	Enrolment Form completed, signed & counter-signed by QAG
	

	2
	Copy of Offer of Place
	

	3
	Copy of Tax Invoice
	

	4
	Copy of Tax Receipt
	

	5
	Copy of Student Trust Account documents signed
	

	6
	Certified copy of Birth Certificate OR valid NZ Passport
	

	7
	Copy of IRD Number (generated by IRD)
	

	8
	Entry Requirement evidence (Academic Programmes only)


or 








           
Internal Test results
	

	9
	Study Plan completed & signed
	

	10
	Student Induction Checklist completed & signed by student
	

	All documentation checked & finalized by:


   (Staff Name)


             (Signature)

    
       (Date)
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